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[Office of the Registrar]

Ref.: GGSIPU/RTI/2024-25] Q013
May 20, 2024

CIRCULAR

Subject: Mandatory Disclosure of Information u/s 4 of RTI Act 2005

It is to inform that the “Third Party Transparency Audit’ of Central Information Commission
(CIC) for the year 2023-24 is under process. As per the provisions of the Right to Information
Act 2005 (RTI Act), it is mandatory for cach USS/Deptt of the University to cnsure the latest

information related to the 17 Manuals is readily available on the University website.

You are required to upload the updated information concerning the 17 Manuals, which can be

access from the University website via the link http:/www.ipu.ac.in/rti mannuals.php. This

action is essential to comply with the obligations outlined in Section 4(1)(a)(b)(c) & (d) of the
RTI Act 2005.

Furthermore, please note that it is imperative to regularly update this information at specified

intervals as mandated by the Act.

Kindly cnsure the relevant information is sent promptly to the office of the CPIO via email at

cpio@ipu.ac.in. Additionally, please also ensure the updated information is promptly uploaded to

the University website.

fo oy, %\ (DR. KAMAL PATHAK)
(00 »  Beyg) REGISTRAR
& =94 e
V> ok s b .
o, Af;Z\,ﬁ‘Copv to the following for kind information and necessary action:
~UBra 1. All Deans/Directors/Proctor, GGS Indraprastha University

52

Controller of Finance, , GGS Indraprastha University

Controller of Examinations I & 11, , GGS Indraprastha University

In-charge, UIRC, GGS Indraprastha University

All Branch Heads / In-charge / Dy. Registrar / PRO, GGSIPU

In-charge, UI'TS — with a request to upload on University websilte.

A.R. to Vice Chancellor- for kind information of the Hon'ble Vice Chancellor.
A.R. to Registrar, GGSIPU
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Ve RIGHT OF INFORMATION ACT 2005
! Public Information Officer

Manual No. Title/Heading

1 Particulars of organization

Accounts Department

Centralised Career Guidelines & Placement Cell

2 Powers and duties of officers/ Employees

Accounts / Finance Branch

Office of International Affairs

University Information Resource Centre

Centralised Career Guidelines & Placement Cell

3 |Procedure for Decision Making
Accounts Department
4 Norms for discharge of functions
Centralised Career Guidelines & Placement Cell
15 Rules, Regulations for discharge of functions

Accounts Department

University Information Resource Centre

6 Statement of categories

Centralised Career Guidelines & Placement Cell
7 Details of consultative committees and other bodies
8 List of boards/ councils, committees and other bodies

Office of International Affairs

University Information Resource Centre

] Office of International Affairs

Directory of officers/ employees

Centralised Career Guidelines & Placement Cell

10 Monthly remuneration of officers/ employees
11 Budget allocated to each agency
Centralised Career Guidelines & Placement Celi
:[12 Execution of subsidy program
Centralised Career Guidelines & Placement Cell
8 Particulars of recipients of concessions, permits
14 Office of International Affairs |

Information available in an electronic form

Centralised Career Guidelines & Placement Cell

15 Facilities available for obtaining information

Office of International Affairs

Accounts Department

Centralised Career Guidelines & Placement Cell

16 |Particulars of PIOs

17 Other Information Prescribed.

Annexure A List of Institutes

Annexure B Organizational Structure

Annexure C Incumbency Statement
«|Annexure D Budget Statement

Annexure E Record Retention Schedule

Record Retention Schedule related to Examination
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CHAPTER II

Right to information and obligations of public authorities
3. Subject to the provisions of this Act, all citizens shall have the right to information.

4. (1) Every public authority shall—

a) maintain all its records duly catalogued and indexed in a manner and the
form which facilitates the right to information under this Act and ensure that
all records that are appropriate to be computerised are, within a reasonable
time and subject to availability of resources, computerised and connected
through a network all over the country on different systems so that access to
such records is facilitated;

b) publish within one hundred and twenty days from the enuctment of this

Act,—
(i}
(i}
(i)

w0

(iv)
(v)

(vij

{vii)

(viii)

{ix)
(x)

(xi)

(xii)

{xiii)
(xiv)

{xv)

(xvi)

(xvii}
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the par ticulars of its organisation, functions and dutes,

the powers and duties of its officers and employces;

the procedure followed in the decision making process,
including channels of supervision and accountability;

the norms set by it for the discharge of its functions;

the rules, regulations, instructions, manuals and records, held by
it or under its control or used by its employees for discharging
its functions;

a statement of the categories of documents that are held by u or
under 1ts control,

the particulars of any arrangemnent that exists for consultation
with, or representation by, the members of the public in relation
to the formulation of its policy or implementation thereof,

a statement of the boards, councils, committees and other
bodies consisting of two or more persons constituted as 1ts par
or for the purpose of its advice, and as to whether meetings of
those boards, councils, committees and other bodies are open to
the public, or the minutes of such meetings are accessible for
public;

a directory of its officers and employees;

the monthly remuneration received by each of 1ts officers and
employees, including the system of compensation as provided
in its regulations;

the budget allocated to each of its agency, indicaung the
particulars of all plans, proposed expenditures and reports on
disbursements made;

the manner of execution of subsidy programmes, including the
amounts allocated and the details of beneficiaries of such
programmes;

particulars of recipients of concessions, permits  or
authonsations granted by it;

details in respect of the information, available 10 or held by 1,
reduced in an electronic form,

the particulars of facilitics available to citizens for obtaiming
information, including the working hours of a library or reading
room, if maintained for public use;

the names, designations and other paruculars of the Public
Information Officers;

such  other nformation as may be prescnbed.

and thereafter update these publications every year,

c)

publish all relevant facts while formulatng important

policics or announcing the decisions which affect public;

d)

provide reasons for its administrative or quasi-judicial

[PART lI—

Right o

information



